Graduate Institute of Digital Learning and Education 
Master Thesis Oral Proposal Hearing Procedure
	Procedure
	Name of document
	Remarks

	At least 2 weeks before the oral examination
	Master Thesis Oral Examination Application Form  (1 copy)

	Download the application form from the website. To arrange the venue for examination, please check with the Institute Office in advance.

	Before the oral examination
	Poster or announcement of the oral examination 
	Please prepare the e-file of the poster or the announcement, print it out in the Institute Office, and post it in a prominent place.

	
	Parking form for external committee member (1 copy)
	Please download the parking form from the website and submit it to the Institute Office two days before the oral examination to get a VIP parking permit (The grey card should be returned after the examination).

	On the day of the oral exam
	Master Thesis Proposal Review Form (3 copies), Receipt of Payment (3 copies), and oral examination fee (for three members)
The payment to internal members: oral examination fee (NT$1,000/ each member)
The payment to external members: oral examination fee (NT$1,000/ each member) + transportation fee
Transportation fee for 
external members

District

Standard Fee

Taipei
200

Keelung
400

Taoyuan
500

Yilan

Hsinchu

Miaoli
800

Taichung

Changhua
Nantou
1,500

Yunlin

Chiayi
2,300

Tainan
2,900

Kaohsiung
Pingtung
3,200

Hualien
3,000

Taitung Region and Islands
3,700


	1. Download the Review Form and the Receipt of Payment from the website.  Fill in the information related to the thesis in advance. Give each committee member a copy of the Review Form and the Receipt. 
2. The payment for an external member should include the transportation fee.

	On the day of the oral exam 
	1. Please get ready for things like: tea, audio apparatus, and other necessary equipments 30 minutes before the oral proposal hearing. Make sure that the documents for each committee member are well prepared.

2.  After the oral proposal hearing , please clean up the venue, put the chairs back, return the apparatus, and turn off the air conditioner.


