National Taiwan University of Science and Technology

Graduate Institute of Digital Learning and Education

Notes for the Thesis Oral Final Examination
	
	Notes
	Remarks

	Before oral examination
	1. Please make sure that you have got enough credits for graduation 
2. Please make sure that you have published at least one refereed paper in academic journal or conference proceedings in related fields
3. Please make sure that you have got 4 credits of required English courses or obtained an acceptable English Proficiency Test certificate.
	Please make sure that you have completed the items listed in the left column before you register the Thesis Oral Final Examination

	
	· To print out the forms related to master graduation, please log in the NTUST Student Information System.

	To avoid failure in entering your score, be sure to register online the following forms before the oral exam:

Thesis Approval Letter, Recommendation Letter, Oral Exam Rating Table. 

	Two weeks before the oral examination
	◎Submit ”Form to Recommend Thesis Oral Exam Committee Members” to the Institute Office no later than two weeks before the oral exam.
◎Transcript of master studies, proof of publishing papers, proof of English requirement (English required courses credits or an English Proficiency Test certificate) should also be submitted. 
◎To borrow the Venue for the Oral Examination, please check with Institute Office in advance.
	This form could be downloaded from the webpage of our institute.

	
	· The following documents should be sent to the committee members all together: "Invitation Letter " issued by the Institute Office, thesis, letters of appointment (only for those who serve in the oral exam committee the first time in this semester). 
	

	Three days before oral examination
	◎The oral examination poster should be posted in a prominent place.
	Please prepare the poster file by yourself and print it out in the Institute Office.

	
	◎Download the "Parking Application Form for External Member ", fill it and submit it to the Institute Office by three days before the oral examination to get the yellow VIP parking card.
· Prepare a copy of “Receipt of payment” for each committee member.
The payment to internal members: oral examination fee (NT$1,000/ each member)

The payment to external members: oral examination fee (NT$1,000/ each member) + transportation fee

Transportation fee for 
external members

District

Standard Fee

Taipei
200

Keelung
400

Taoyuan
500

Yilan

Hsinchu

Miaoli
800

Taichung

Changhua
Nantou
1,500

Yunlin
Chiayi
2,300

Tainan
2,900

Kaohsiung
Pingtung
3,200

Hualien
3,000

Taitung Region Offshore Islands
3,700


	The gray card for VIP to park in the campus should be returned after the oral examination. 

	On the day of the oral examination
	· Print out the following documents from Student Information System

1、Rating table
 One copy for each committee
2、One copy of Verification Letter
  ※Advisor please sign at columns of committee member and advisor
※Other committee members please sign in the column of committee member
3、One copy of Recommendation Letter from Advisor
◎Please come to Institute Office to collect the Oral Examination Fee (Including transportation fee for external members)
◎Venue preparation before the oral exam: Please get ready the beverage, audio apparatus etc. 30 minutes before the oral examination.  Make sure that the documents for each committee member are well prepared.
◎Clean-up after the oral exam: After the oral examination, please clean up the venue, put the chairs back, return the apparatus and turn off the air conditioner.
	Rating table should be returned to the Institute Office

	After oral examination
	◎Please upload e-file of your thesis to “Theses and Dissertations Full-text System” of NTUST library.
◎Two copies of Letter of Authorization: submit to the library by yourself 
◎Submit required copies of thesis while leaving (not including the copies for the advisor) : 
One hardcover copy: submit to the library by yourself 
  Two paperback copies: one copy for the Graduate Academic Affairs Division (forwarded by the Institute Office), and one copies for the Institute  
◎Students who join the School Teacher Training Program should fill in “Teacher Education Program Change Request Form”
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